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RECORDS RETENTION SCHEDULE (RC-2)- Part 1 
See inKlnictinns he/ore compleling ihisform. Musi be stibiuitled with FART 2 

Section A: Local Government Unit 
Fairfield County Transportation Impiovement District (TID) 

(Local Govcrtimcrt Entity) ncrt Entity) (Unit) 

:^\\pktx T\ iVu^ WVaU^i T̂ Oi gyilr (.|t2>Ui 
L-sphiislbic Official) (Name) {Title) (Date) (Sigimliii 

Section B: Records Commissinn 

Fairfield County Records Commission 740-652-7090 

210 East Main Street Lancaster 
(Telephone Number) 

43130 Fairfield 

{Addres,s) (City) (Zip Code) (County) 

To have this tbrin returned to the Records Commls-sion electronically, include an ctiiail address: tnark.conr8dig|fairrieldcountvohio,gqY 

1 hereby certify that our records commission met in an open meeting, as required by Section 121,22 ORC. and approved the schedules listed on this 
form and any continuation sheets I further ceitify that our commission will make every effort to prevent these records scries from being destroyed, 
transferred, or otherwise disposed of in violation of these schedules and that no record will be knowingly disposed of which pertains to any pending 
legal case, claim, action or request. This action is reflected in the minutes kept by this comrni-ssioii. 

Section C: Olmi History Coiinectiun - State Archives 

7-;^7-aoy7 
Signature Title Date 

Signature lilte Dtiat 

Please Note: The Stale Archives retains RC-2 forms permanently. It is strongly reconmieiiiled that the Reconis Commission retain n permanent 
copy of this form 

S A O - / L G R P - RC-2 (Part I & 2), Revised January 2017 
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Section E: RECORDS RETENTION SCHEDULE (RC-2) - Part 2 
See inslnictions he/ore compleliiig this form. 

Fairfield County Transportation Improvement District (TID) 

(Local GovemmcTit EiHily) (Unit) 

( I ) 
Schedule 
Number 

17-00100 

17-0010! 

17-00102 

17-00103 

17-00104 

17-00105 

17-00107 

17-00108 

17-00109 

17-00 UO 

17-00111 

17-00112 

(2) 
Record Title and Description 

See also County Wide GenemI Schedule for 
additional record retention requirements 

Fairfield County Transportation Improvement 
District (TID) Organization Documents, Bylaws 

T I D Resolutions 

T I D Board Meeting Approved Minutes 

Agreements, Contracts, and [..eases 

Project Files 

(3) 
Retention Period 

Permanent 

Permanent 

Permanent 

15 Year(s) 

5 year(s) 

(4) 
Media 
Type 

Paper 

Paper 

Paper 

Paper 

Multi 

Financial Records, Timesheets 

Personnel Files 

T I D Board Meeting Digital Tapes of meetings 

T I D Board Meeting Notices and Agendas 

Invitation to Bid, Request for Proposals, Request 
for Information & Infonnal Bids 

Bid Files: Equipment & Supplies Accepted 

Bid Files: Capital Improvement Projects 

7 Year(s) Maintain 
significant historical 
records until they are 

no longer of a historical 
value 

Permanent 

Erase/Reuse or Destroy 
after minutes are 
transcribed anil 

approved (RC-3 not 
required) 
5 year(s) 

5 year(s) maintain until 
no longer of an 

administrative or legal 
value 

5 year(s) provided 
audited 

5 yeav(s) after 
completion of pr oject. 

Multi 

Paper 

Multi 

Paper 

Multi 

(5) 
For 

use by 
Audit 
or of 
State 

or 
L G R 

P 

Multi 

comp 

(6) 
R C - 3 

Required 
by 

L G R P 

• 

• 

D 

n 

o 

• 
nearujMhD years 

record 

^ f^ort f?J'̂ aitr;ae I f,ho 
Muitf-^psr report has be m 

r«i.isoclt)iirfiuanttlo 
Sec. 117.26 0,R.C. S A O - / L G R P - RC-2 (Fart 1 & 2), Revised January 2017 
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Section E: RECORDS RETENTION SCHEDULE (RC-2) - Part 2 
See insii iiclio'is before completing this form 

Fairfield County Transportation Improvement District (TID) 

(Local GovcrnniBnt Entity) (Unit) 

(1) 
Schedule 
Number 

(2) 
Record Title and Description 

t 
t 

(3) 
Retention Period 

(4) 
Media 
Type 

(5) 
For 

use by 
Audit 
or of 
Slate 

or 
L G R 

P 

(6) 
RC-3 

Required 
by 

L G R P 

provided audited. 
Appraise for 

administrative & 
historical value. 

Maintain pennanently 
final as-built drawings 

& plans 

D 

17-00113 Bids: Al l Types - Not Accepted 5 yeai"(s) Multi 

• 
17-001 14 Consultant Reports 15 yearfs) Multi 

17-00115 Property Appraisals 12 years after sale or 
•> other transfer of 

property 

Multi 

• 
17-00116 Project Meeting Minutes 5 year(s) after 

completion of project 
Multi 

n 
17-00117 Engineering Design Plans 5 year(s) after project is 

ti'ansferred to another 
local government 

Multi 

• 
17-00118 

•• 

Righl-of-Way Files 5 yeai (s) after project is 
transferred to another 

local government 

Multi 

a 

17-00119 Environmental Documents 10 year(s) after project 
is tiansferred to another 

local government 

Multi 
• 

17-00120 Construction Documents 5 yearfs) after project is 
n-ansfeired to another 

local government 

Multi 
• 

17-00121 Project Warranties 3 year(s) after warranty 
expiration date 

Multi 
• 

17-00122 

1 
Dedication Plats 5 years after project is 

transferred to another 
local govemnient 

Multi 

• 

17-00123 Other Project Related Files 5 years after project is 
tian-sfeired to another 

local government 

Multi 
• 

SAO-/LGRP- RC-2 (Part I & 2), Revi.sed January 2017 


